Checking a class's

attendance

in PowerTeachevr.

Attendance \ ‘

"It isn't my fault. I have been diagnosed with short
term memory loss, and I forgot to go to school.”
[fsny Lrbusd

1. Log into PowerTeacher.

2. Click on the printer icon for the class you're checking.

3. Choose the brst report: "ClassAttendance Audit."

4. Click "Submit." € Submit ) '

5. The red symbol on the right indicates that the report is still processing. o '

6. Click the "Refresh" button until the report is completed.

Report Queue - My Jobs rere:n
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7. When the trash can shows, the report is bnished. | """ -

8. Click on the word "completed" and a pdf of the report will appear, showing at least the
last few weeks of attendance.

Class Attendance Audit

Teacher: Shields, Karen (PHS)
Course: Powerschool
Section: 1
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